PURCHASE PRE-APPROVAL FORM
Purdue Chi Alpha Christian Fellowship
NAME (please print): _____________________________________________________

DATE: _________________________             PHONE: _________________________

Brief reason for purchase(s): ________________________________________________

Pre-approval for the purchases you plan to make for Chi Alpha guarantees your reimbursement, provided that those purchases roughly match the items and costs you list on this form.  Thank you for serving the ministry in this way!
1.  List an item (ex: watermelon) or a category of items (paper goods). Approximate the cost of these items – this may require a little research
2.  Use the back of this page or a separate sheet of paper if needed.
3.  Submit this form to a staff member; if you are pre-approved, take this form with you to the store, etc., to guide your purchases.
4.  TURN THIS FORM IN WITH A YELLOW REIMBURSEMENT REQUEST FORM TO SHOW THAT THESE PURHCASES WERE PRE-APPROVED.  YOU WILL NEED RECEIPTS FOR ALL PURCHASES TO BE REIMBURSED.
          Item


                                 Approximate cost
1.  _______________________________
___________________________


2.  _______________________________
___________________________


3.  _______________________________
___________________________


4.  _______________________________
___________________________


5.  _______________________________
___________________________


6.  _______________________________
___________________________


7.  _______________________________
___________________________


8.  _______________________________
___________________________


Please pre-approve the following amount:    TOTAL:
_________________

Your signature: _____________________________
Staff signature: _____________________________
